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Authorisation for staff and student related tasks 
 

Residual risk rating Authorisation Name and signature (or attach evidence of authorisation) 

Low & medium risk Supervisor/Person in control of the area/activity   

High risk Head of School/Branch   

Very high risk Executive Dean/Divisional Head   

 
Proof of hazard identification and risk assessment is required for this task 

� File your completed Risk assessment as instructed by the Supervisor/Person in control of the area/activity  

� Ensure there is a system for retaining formal Risk assessments in accordance with the State Records of SA, General disposal Schedule No 
30 issued under the State Records Act 1997.  (Contact the University’s Records Management Office for further assistance/information if 
required.) 

For activities with a Residual risk rating of high or very high risk 

� The Head of School/Branch or Executive Dean/Divisional Head is to raise a risk under the University’s Risk management framework through 
the University Risk Register. 

 

 
DESCRIPTORS FOR ASSESSING THE LEVEL OF RISK 
 
Likelihood Table  
 

CATEGORY DESCRIPTION 

Almost certain There is an expectation that an event/incident will occur. 

Likely There is an expectation that an event/incident could occur but not certain to occur. 

Possible This expectation lies somewhere in the midpoint between “could” and “improbable”.  May happen occasionally. 

Unlikely There is an expectation that an event/incident is doubtful or improbable to occur. 

Rare There is no expectation that the event/incident will occur. 

 
Consequences Table  
 

CATEGORY DESCRIPTION 

Severe Injury resulting in death, permanent incapacity. 

Major Injury requiring extensive medical treatment (e.g. hospitalisation), or activities could result in a Notifiable occurrence. 

Moderate Injury requires formal medical treatment (e.g. hospital outpatient/doctors visit) 
Activities could result in an Improvement/Prohibition Notice. 

Minor Injury requires first aid treatment. 

Negligible Injury requires minor first aid (e.g. bandaid), or result in short term discomfort (e.g. bruise, headache, muscular aches), no 
medical treatment. 

 

The level of risk will increase as the likelihood of harm and its severity increases 

Likelihood Consequences – level of seriousness of the injury following exposure to the hazard(s) -  

https://archives.sa.gov.au/sites/default/files/public/documents/20160317%20General%20Disposal%20Schedule%20No.%2030%20Final%20V1.1.pdf
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